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What is the SEN information report for?
The purpose of the SEN information report is to enable parents, children and young people and other visitors to a school’s website to find out how pupils with SEND are supported. It is not produced for governors or Ofsted, although these bodies will find it useful, and Ofsted will often look at it prior to an inspection. It should enable someone without specialist knowledge of the education system or SEND to quickly and easily learn about a school’s approach to SEND; this may be to help them decide if a school is right for their child, or perhaps because they think their child, who is already a pupil at a school, may have SEND and they want to know what to do next.

[bookmark: _Hlk482972467]Reviewing your SEN information report
Publishing a ‘SEN information report’ on a school’s website is a statutory requirement for all maintained schools (including nursery schools), and academies must publish information about the implementation of their SEN policy (SEND Code of Practice 2015, para. 6.79). The Code states that this information should be updated annually, with any In-year changes updated as soon as possible. 
Using the SEN information report evaluation tool
This quality assurance evaluation tool aims to support SENCOs and other leaders in reviewing their SEN Information report. It can also be used to quality assure SEN information reports across a Multi Academy Trust. It has been developed to support with reviewing SEN Information reports against statutory compliance.  Along with a number of statutory requirements taken from the Special Educational Needs and Disability Regulations The Special Educational Needs and Disability Regulations 2014 (legislation.gov.uk), this tool also draws attention to the requirement for schools to quality assure how accessible the SEN Information Report is for families. It audits how well this has been done and serves as a reminder that the development of the SEN information report needs to be devised through a collaborative approach with pupils, parents and carers.

Coproduction with pupils and families
The purpose of an SEN information report is to be written ‘for families with families’ but often what is missing is the codesigning in collaboration. How closely have parent/carers been involved in designing the report and how has this been acknowledged? Is pupil and parent voice evident through the design and review? If so, how long ago was this, and does it need reviewing?
Accessibility
The accessibility of an SEN information report can mean a number of things. The SEND Code of Practice tells us that the information should be set out in clear straightforward language. However, would someone new to a school’s website be able to find the report easily? Is it accurately named and does this make sense to someone who might not know anything about SEND? How about those who are visually impaired or do not have access to the internet?




.

SEN information report evaluation tool

	[bookmark: _Hlk153179294]School:
Name of person/people completing:
	Reviewed by (ideally this should include pupils and parents/carers):
	Date:

	Points 1-14 
Statutory element (CoP, para.6.79):
SEND_Code_of_Practice_January_2015.pdf (publishing.service.gov.uk)
Special Educational Needs Regulations 2014 Schedule 1(regulation 51)
The Special Educational Needs and Disability Regulations 2014 (legislation.gov.uk)
Children and Families 2014 Section 69
Children and Families Act 2014 (legislation.gov.uk)

the report must include this information Does it meet statutory requirements – does it include the required information?
	Yes/No
	Comments
	Next Steps

	1. The kinds of special educational needs for which provision is made at the school

	
	
	

	2. Information, in relation to mainstream schools and maintained nursery schools, about the school’s policies for the identification and assessment of pupils with special educational needs

	
	
	

	3. Information about the school’s policies for making provision for pupils with special educational needs whether or not pupils have EHC Plans, including:

	
	
	

	(a) how the school evaluates the effectiveness of its provision for such pupils

	
	
	

	(b) the school’s arrangements for assessing and reviewing the progress of pupils with special educational needs

	
	
	

	(c) the school’s approach to teaching pupils with special educational needs

	
	
	

	(d) how the school adapts the curriculum and learning environment for pupils with special educational needs

	
	
	

	(e) additional support for learning that is available to pupils with special educational needs

	
	
	

	(f) how the school enables pupils with special educational needs to engage in the activities of the school (including physical activities) together with children who do not have special educational needs

	
	
	

	(g) support that is available for improving the emotional, mental and social development of pupils with special educational needs

	
	
	

	4. In relation to mainstream schools and maintained nursery schools, the name and contact details of the SEN co-ordinator

	
	
	

	5. Information about the expertise and training of staff in relation to children and young people with special educational needs and about how specialist expertise will be secured

	
	
	

	6. Information about how equipment and facilities to support children and young people with special educational needs will be secured

	
	
	

	7. The arrangements for consulting parents of children with special educational needs about, and involving such parents in, the education of their child

	
	
	

	8. The arrangements for consulting young people with special educational needs about, and involving them in, their education

	
	
	

	9. Any arrangements made by the governing body or the proprietor relating to the treatment of complaints from parents of pupils with special educational needs concerning the provision made at the school

	
	
	

	10. How the governing body involves other bodies, including health and social services bodies, local authority support services and voluntary organisations, in meeting the needs of pupils with special educational needs and in supporting the families of such pupils

	
	
	

	11. The contact details of support services for the parents of pupils with special educational needs, including those for arrangements made in accordance with section 32 of the Children and Families Act

	
	
	

	12. The school’s arrangements for supporting pupils with special educational needs in a transfer between phases of education or in preparation for adulthood and independent living

	
	
	

	13. Children and Families Act 2014 (legislation.gov.uk) section 69
Arrangements for the admission of disabled persons as pupils at the school;
the steps taken to prevent disabled pupils from being treated less favourably than other pupils;
the facilities provided to assist access to the school by disabled pupils;
the plan prepared by the governing body or proprietor under paragraph 3 of Schedule 10 to the Equality Act 2010 (accessibility plan). Include a link to your accessibility plan 

	
	
	

	14. Information on where the local authority’s local offer is published

	
	
	

	15. Give details of the school’s contribution to the Local Offer

	
	
	

	16. Arrangements for children and young people who are Looked After and have SEN

	
	
	

	17. Information on the school’s SEN policy and named contacts within the school for situations where young people or parents have concerns 

	
	
	

	18. Has the report been reviewed in the last year?
	
	
	

	Coproduction and Accessibility

	Yes/No
	Comments
	Next steps

	19. Was the Report easy to find on the website?

	
	
	

	20. Is the Report set out clearly and is it dated?

	
	
	

	21. Does it use easy to understand language?

	
	
	

	22. Does it provide information which is helpful to parents/carers?

	
	
	

	23. Have the school considered using video clips, audio, interactive tools of any description?

	
	
	

	24. Does it provide evidence that is has been co-produced with pupils and parents/carers and how effective is this?

	
	
	

	25. Is the SEN Governor aware of the SEN information report and been involved in the review?
	
	
	

	26. How well is access to the report being supported for those without access to the internet?
	
	
	

	27. How well is access to the report being supported for those who have additional needs?  
a. is it available in other formats?
b. Is it available as a recorded version?
c. is possible to enlarge the font size?
d. does the website have an accessibility certificate?
e. is it clear who to contact if there are accessibility issues?

	
	
	

	28. Have you considered Translations into other languages( if needed) to support pupils and families that might require this?
	
	
	



*contact details for any person acting on behalf of the local authority whom the child’s parent or young person should contact if they wish to pursue mediation.
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